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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe HokymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...

3apeructpmpoBaHo B MuHtocte Poccum 7 oktabpsa 2015 r. N 39210

MWHUCTEPCTBO TPYAA U COLIMAIIbBHON 3ALLUTBLI POCCUUCKOW ®EAEPALINU

NPUKA3
ot 10 ceHTA6pa 2015 r. N 625H

OB YTBEPXXAEHUMN NPO®PECCUOHAJIbHOIO CTAHOAPTA
"CMNELUUAJIUCT B COEPE 3AKYMNMOK"

B cootBeTcTBUM € nyHKTOM 16 [NpaBun paspaboTku, yTBEpXAEHUS U NPUMEHEHUs NpodeCcCUMOHanbHbIX
CTaHOapToB, YTBEPXOEHHbIX nocTaHoBneHuem lpasutenbctBa Poccuiickon ®epepaunmm ot 22 ausapsa 2013 r. N
23 (CobpaHune 3akoHopaTenbctBa Poccuiickon depepaumm, 2013, N 4, ct. 293; 2014, N 39, c1. 5266),
Np1KasbIBalo:

YTBEpAUTb Npunaraembli npodeccrnoHanbHbi ctaHaapT "Crneumanuct B cdepe 3akynok”.

MuHucTp
M.ATOMUITNH

YTBEpXAEH

npvkazoM MuHucTepcTBa Tpyaa
1 coumanbHON 3aluThl
Poccunckon degepaumm

oT 10 ceHTabps 2015 r. N 625H

NMPO®ECCUOHAIbHbLIW CTAHOAPT

CNEUUAINNCT B COEPE 3AKYIMNOK

558
PernctpaunoHHbIN
HoMep
|. Obwue cBegeHus
[eaTenbHOCTb NO OCYLWEeCTBAEHMIO, KOHTPOSIO MU YNpaBNeHUIo 3akynkamn ans 08.026
obecneyeHns rocygapCTBeHHbIX, MyHULMMANbHbLIX U KOPMOPATUBHBIX HYXXA,
(HaMmeHoOBaHwWe BMaa NpogeccuoHanbLHON 4eaTeNbHOCTH) Kop

OcHoBHas Uenb Buaa I'IpO(beCCI/IOHaJ'IbHOIZ nNeATeNIbHOCTU:

KoHTpornb 1 ynpaBneHue 3akynkamu Ans 3OEKTUBHOIO U pe3ynbTaTUBHOTO UCMOSIb30BaHUS CPeACTB,
BblAeNeHHbIX Ans obecneyeHns rocyaapCTBEHHbIX, MyHULMNANbHBIX U KOPNOPaTUBHbBIX HYXA

"pynna 3aHATUNR:

KoHcynbTaHnTtlntoc

Wwww.consultant.ru CtpaHuua 2 n3 27
HageXHas npaBoBas nogaepXxka


http://www.consultant.ru/
http://www.consultant.ru/
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4B23F56472C394F68C9AD75A152870CCB5B17fCcCH

Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe HokymeHT npegoctasneH KoHcynbTaHTlnoc

3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...
1111 PykoBogutenu dpegepanbHbIX U 1112 Pykosogutenu
pernoHanbHbIX OPraHoB 3akoHoAaTerNbHOM (npegcTtaBsutenn)
BNacTu n X annapaTos, AenyTaThbl denepanbHbIX 1
3aKoHoAaTemNbHbIX COBpaHuin pernoHanbHbIX OpraHoB
NCNONHUTENBLHOM U cyaebHom
BNacTu 1 nx annapaToBs
1113 PykoBoguTenun opraHoB MECTHOIO 1120 PykoBoauntenu yupexgeHun,
camoynpaBneHus opraHmsauun u NnpeanpusaTui
1213 PykoBoauTtenu B obnactu onpeaeneHuns 1219 Ynpasnsawowme
NONUTUKM 1 NNAHUPOBAHUSA AeATENbHOCTU (HPUHAHCOBO-3KOHOMUYECKOW U
aaMUHUCTPaTUBHON
OeATenbHOCTbIO, He
BXoAsLLMe B apyrue rpynnbl
1221 PykoBoauTtenu cnyx6 no cbbiTy, MmapkeTuHry | 2411 Byxrantepsbl
2414 OUEHLLMKN 1 3KCNepThl 2421 AHanUTUKM cncTem
yrpasneHnsa n opraHusauum
2425 CneumanucTbl OpraHoB rocyaapCTBEHHOM 2522 CuctemHble agMUHUCTPATOPHI
BnacTu
2529 CneunanucTbl no 6a@3am AaHHbIX U ceTaMm, He | 2611 KOpucTbl
BXogsLme B Apyrue rpynnol
2631 OKOHOMUCTHI 3313 MomoLLHMKKn 6yxrantepos
3322 AreHTbl MO0 KOMMEPYECKMM Npogaxxam 3323 3akynLukm
3342 CpeaHuii topuanMyecknn nepcoHarn 3359 CpenHeTexHnyeckmn
nepcoHan Ha
rocygapcTtBeHHon cryxbe, He
BXOOALLMI B Apyrue rpynnbl
4132 Cnyxaliue no BBeAEHUNIO AaHHbIX 4311 Cnyxauwue no byxrantepckum
onepauusam u ydety
4312 Cnyxawue no obpaboTke CTaTUCTUYECKOMN, 0110 Odmuepbl AENCTBUTENBHON
¢MHaHCOBOW N CTPaxoBOW MHopMaLUn n BOEHHOWN Cry>0bl
BeEHMIO pacyeToB
(kog OK3 (HanmeHoBaHMe) (kog OK3) (HaMmeHoBaHwMe)
<1>)

OTHeceHMe K BUAaM 3KOHOMUYECKOW AeATeNbHOCTH:

68.1 Mokynka n npogaxa cOB6CTBEHHOIO HEABWMXMUMOIO UMYLLIECTBA
68.2 ApeHaa v ynpaerneHne cobCTBEHHBIM NN apeHAOBAHHBIM HEABMKMMbBIM UMYLLLECTBOM
70.2 KoHcynbTupoBaHue no Bonpocam ynpasneHus
82.11 [leaTtenbHOCTb aAMUHUCTPATUBHO-X03AMCTBEHHASA KOMIIEKCHAs No obecneyeHnto
paboTbl opraHnsauum
KOHcyanaHTnHI-OC www.consultant.ru CtpaHuua 3 n3 27

HageXHasa npaBoBas noaaepXxka



http://www.consultant.ru/
http://www.consultant.ru/
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0076f8cFH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0075f8c8H
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0075f8cBH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0074f8cAH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0073f8cFH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0072f8c8H
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0072f8cEH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE057Ff8cDH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE057Ef8cCH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0477f8c8H
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0476f8cAH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0472f8cFH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0471f8cBH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0470f8cAH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE047Ef8cEH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0975f8c1H
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0973f8c9H
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0973f8cCH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0970f8cCH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE0877f8c9H
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AE087Ef8c1H
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AF0172f8cBH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AF0172f8cEH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A152870CCB5B17C443AF0874f8cAH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D4BC3F564528394F68C9AD75A1f5c2H
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D7BB3B56492E394F68C9AD75A152870CCB5B17C443AA0675f8cEH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D7BB3B56492E394F68C9AD75A152870CCB5B17C443AA0673f8cCH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D7BB3B56492E394F68C9AD75A152870CCB5B17C443AA0975f8cAH
consultantplus://offline/ref=D8260B4F14AA72D73B6E21C4C2B07306D7BB3B56492E394F68C9AD75A152870CCB5B17C443AB007Ef8c8H

Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe

3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...
84.1 [eaTenbHOCTb OpraHoB rocygapCTBEHHOrO ynpaBfieHnss U MECTHOrO caMoyrnpaBneHus
no Bonpocam o6LLEro 1 coumnanbHO-3KOHOMUYECKOTO Xapakrepa
84.2 MpenocTtaBneHne rocyaapCTBEHHbIX YCnyr obLiecTBy
84.3 JesaTenbHocTb B ob6nacTn o6sa3aTenbHOro couuansHoro obecnevyeHuns
99.00 [eatenbHOCTb 3KCTEPPUTOPMATIbHBIX OpraHM3aLuunin n opraHoB
(kog OKB3[ (HaMMmeHOBaHWe BMAa SKOHOMUYECKOW OEATENBbHOCTH)
<2>)

II. OnncaHne TpyaoBbIX PYHKLUA, BXOOALLMX
B NpodheccroHarnbHbI cTaHaapT (PyHKLMOHanbLHas kapTa Buaa
npodeccuoHansHon AeAaTensHOCTM)

HokymeHT npegoctasneH KoHcynbTaHTlnoc

O6006LeHHble TPpyAoOBbIE PYHKLIMM TpynoBble YHKLUN
Koa HavMeHoBaHue YpOBEHb HavMeHoBaHue Koa YPOBEHb
KBandgum (noaypoBeHb)
Kaumm KBanudmkaumm
A Ob6ecneueHune 5 MpeaBapuTenbHbIN COOP AaHHbIX O A/01.5 5
3aKynok ans noTpebHOCTSAX, LleHax Ha ToBapbl,
rocygapCTBEHHbIX, paboTbl, ycnyru
MYHMUMNAMbHBLIX 1
KoprnopaTuBHbIX [MoaroToBka 3aKkyrno4Howm A/02.5
HYXO OOKyMeHTaLumm
O6paboTka pe3ynbTaToB 3aKyrnku u A/03.5
3aKmMYeHre KOHTpakTa
B OcyuiecteneHne 6 CocTaBneHuve nnaHoB 1 B/01.6 6
3aKynok ans 060CHOBaHME 3aKynok
rocygapCTBEHHbIX,
MyHULUMNanbHbIX U OcywecTtBneHmne npouenyp 3aKkyrnok B/02.6
KOprnopaTUBHbIX
HyXO
C OkcnepTtur3a 7 lMpoBepka cobnogeHnin ycrnoBui c/o1.7 7
pe3ynbTaToB KOHTpakTa
3aKynok, npuemMka
KOHTpakTa lNpoBepka kayecTBa C/02.7
npeacTaBreHHbIX TOBapoB, pabor,
ycnyr
D KoHTponb B chepe 8 MoHuTOpPUHT B cchepe 3aKkynok D/01.8 8
3aKynok
AyanT n KOHTPONb B chepe 3aKkynok D/02.8
[ll. XapakTepuctunka 0606LeHHbIX TPYA0BbIX YHKLUNA
3.1. O606LleHHas TpyaoBas pyHKLMSA
HanmeHoBaH | Ob6ecneyeHne 3akynok Asisi rocy4apCTBEHHbIX, Koa YpoBeHb 5
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe HokymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...
ne MYHULUMMANbHBLIX U KOPNOPaTUBHBIX HYXA KBanudmkaumm
MpoucxoxaeHue
b kae o 3anmcTBOBaHO U3
0606LeHHon Tpyaoson | OpurmuHan X
opuruHana
OYHKLNK
Kon PernctpaunoHHbIn
opuruHana Homep
npodeccuoHansHor
O CTaHgapTa
Bo3moxHble CreuunanncT no 3akynkam
HanMeHOBaHUs PaboTHWMK KOHTPaKTHOW CITyX0bl
JOIKHOCTEN, KOHTpaKTHbIV ynpaBnsioLLnii
npodpeccuin
TpeboBaHus K CpegnHee npodeccroHanbHoe obpasoBaHne
obpa3zoBaHuio n HononHutensHoe npodeccuoHanbsHoe obpa3oBaHme - MPorpaMmMbl NOBbILLEHMWS
oby4eHunto KBanudmkauumn n nporpaMmmbl npodeccnoHanbHon NnepenoaroToBku B cdepe
3aKynok
TpeboBaHusA K onbITy -
npakTu4eckomn paboTbl
Ocobble ycnosus -
gonycka kK pabote
[pyrve xapaktepuctmkm |-
[ononHuTenbHble XapakTepUCTUKA
HavmeHoBaHMe ookymeHTa Kog HanmeHoBaHune 6a3oBon rpynmbl, AOMKHOCTY (Npodheccun) unm
cneumanbHOCTU

OK3 3313 MomoLHMKN Gyxrantepos

3322 AreHTbl N0 KOMMepPYECKUM Npoaaxam

3323 3aKkynwukm

3342 CpeaHuii topuamyeckuin nepcoHarn

3359 CpeaHeTexHMYeCcKnin nepcoHan Ha rocygapcTBeHHON crnyxbe,

He BXOZSALLMIA B Apyrue rpynmbl

4132 Cnyxaliue no BBeAEHWNIO AaHHbIX
4311 Cnyxalue no dyxranTepckum onepaumsam u yyeTy
4312 Cnyxaliue no obpaboTke cTaTUCTUYECKON, PUHAHCOBON U

CTpaxoBoOW MHGOPMaLUKN 1 BE4EHMIO pacyeToB

0110 Odbmuepbl 4ENCTBUTENBHON BOEHHON CMYXObI
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe HokymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...

EKC <3> - Cneumnanuct

OKNATP <4> 26541 Cneuunanuct

3.1.1. TpynoBas dyHKUMSA

MpenBaputenbHbIn COOp AaHHbIX O YpoBeHb
HavnmeHoBaH
e notpebHOCTAX, LeHax Ha ToBapbl, paboTsl, ycnyrn | Kog |A/01.5 |(nogypoBeHb) 5
KBanudunkauum
MpoucxoxgeHve 3anMMcTBOBaHO 13
g OpwurunHan X
TPYOOBOW OYHKLMK opurMHana
Kog PernctpaunoHHbIN
opuruHana Homep
npodeccuoHansHor
O CTaHgapTa
TpyooBble AencTBus O6paboTka n aHanm3 nHopmaLuum o LieHax Ha ToBapsbl, paboTsl, ycryru

MogroToBka M HanpaBreHWe npurnaweHuin K OnpeaeneHuio MoCTaBLUMKOB
(NoApsAYMKOB, UCMONTHUTENEN) Pa3nMYHbIMK crnocobamm

O6paboTtka, hopmMmpoBaHMe U XpaHeHWe OaHHbIX, MHOPMaLUK, JOKYMEHTOB, B
TOM YMCIE NOMNYYEHHBLIX OT MOCTaBLUUKOB (NOAPASYMKOB, UCTIONHUTENEN)

Heobxogumble ymeHusi | Micnonb3oBaTb BbIMMCIUTENBHYIO M UHYHO BCMIOMOraTesibHyl0 TeXHWKY, CpeacTBa
CBA3M 1 KOMMYHUKaLW

CospaBaTb 1 BECTU MH(POPMALMOHHYIO 6a3y AaHHbIX

MN3rotaBnuBatb [OKYMEHTbl, (OPMUPOBATb, apPXMBMPOBATb, HanpasnsiTb
[OKYMEHTbI 1 MHGOPMaLMIO

O6o6waTtb nonydeHHy0 MHGOPMaLUI0, LieHbl Ha TOBapbl, paboTbl, ycnyru,
cTaTtucTnyeckun ee obpabaTbiBaTh U DOPMYNMPOBaTL aHaNUTUYECKUE BbIBOAbI

Heobxogumble 3HaHua | TpeboBaHua 3akoHodaTenbcTBa Poccuinckon ®depepaumm U HOPMAaTUBHbIX
NpaBoOBbIX aKTOB, PErYNUPYIOLLNX AeATENbHOCTb B chepe 3aKynok

OcHoBbl rpa)xgaHcKoro, GoKeTHOro,  3eMernbHOro,  TPYAOBOrO U
agMUHUCTPaATUBHOIO 3aKOHOAATENbCTBA B YAaCTW MPUMEHEHMS K 3aKynKaMm

OcCHOBbI aHTMMOHOMNOMBHOIO 3aKoOHOAATENbLCTBA

OcHoBbI GyxranTepckoro y4eTta B YacTv MPUMEHEHWUs K 3aKyrkam

OcobeHHoCcTM LeHoobpasoBaHMs Ha pbiHKe (MO HafnpaBneHUsaM)

MeToabl onpedeneHnss U OOOCHOBAaHWS HavanbHbIX MakCUMasibHbIX — LieH
KOHTpaKTa

OcHosBbl I/IHd)OpMaTVIKI/I B 4aCTN NpMMEHEHUA K 3aKynkam
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe HokymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...

OTuka genoBoro obLeHMsa 1 NpaBuia BEAEHUS NeperoBopos

OucumnnuHa Tpyaa 1 BHYTPEeHHWIA TPYOoBOW pacnopanok

TpeboBaHusa oxpaHbl Tpyaa

Opyrve xapaktepuctukn | Heobxoaumble aTU4eCKMe HOPMBbI:

- cobnogaTb KoHMUAEHLMANbHOCTb MHCpopMaLK;

- cobrnogaTtb 3TUKY OEIT0OBOro 00LEeHUs;

- 3aHMMaTb aKTUBHYH no3vumio B Oopbbe ¢ npodeccroHanbHoOM
HenobpPOCOBECTHOCTLIO;

- He pasrnalwlatb MaTepuarnsl pabounx nccnegoBaHui;

- He co3gaBaTb KOH(MKTHbIE CUTYauun Ha pabodyeM MecTe;

- He coBeplwaTb [OEWCTBUI, KOTOpble AWUCKPEAUTUMPYIOT MNPOdeccuio u
penyTtauuio Konner,

- He gonyckaTb KMNeBeTy W pacnpoCTpaHeHWe CBEeAEHWI, Mopoyvalinx WHble
opraHm3aumm n konner

3.1.2. Tpynoas dyHKUMSA

lMogroToBKa 3aKyno4yHOM JOKYMEHTaLUK YpoBeHb
HavnmeHoBaH
e Kog |A/02.5 |(nogypoBeHb) 5
KBanudunkauum
MpoucxoxgeHve 3anMMcTBOBaHO 13
g OpwurunHan X
TPyOOBOW PYHKLMK opurMHana
Kon PernctpaunoHHbIn
opurMHana Homep
npodeccuoHansHor
O CTaHgapTa
TpynoBble AencTens dopmmpoBaHme HayanbHOW (MakCMMarnbHOM) LIEHbI 3aKymMKu
dopmmpoBaHne onucaHus obbekTa 3aKyrnku
dopmnpoBaHme TpeboBaHU, NPEABLABMAAEMbIX K YH4aCTHUKY 3aKYMKK
dopmupoBaHme Nopsaka OLEHKN y4aCTHUKOB
dopmunpoBaHMe NpoeKTa KOHTpakTa
CocTtaBneHve 3aKyno4yHowm JOKYMeHTaLmm
MoarotoBka n nyénuyHoe pasmelleHne n3BeLLeHns 06 OCyLLLEeCTBIEHUN 3aKymMKY,
OOKYMEHTaLMM O 3aKyrnkax, NPOEKTOB KOHTPaKTOB
OcyuwiecTBrneHme npoBepkn HeobXxoouMOW [OKyMEHTauuu Ans NpoBeAeHUus
3aKyno4yHou npoueaypsl
OcyllecTBNeHne opraHM3aLMOHHO-TEXHUYECKOrO obecnevyeHus AOeaTenbHOCTU
3aKyMOYHbIX KOMUCCUI
OcyLlecTBNeEHNE MOHUTOPMHIa MOCTABLUMKOB (MOAPSOYMKOB, UCMOSNTHUTENEN) U
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe HokymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...

3aKa34ymMKoB B chpepe 3aKynok

Heobxognmelie yMeHuaA VMcnonb3oBaTtb BbIMUCITUTENTBHYIO N NHYIKO BCNOMOraTesibHyl0 TEXHUKY, CpencTBa
CBA3N U KOMMYHI/IKaLI,I/IIZ

O60cCHOBbIBaTb HauyarnbHy (MakCUMarbHY0) LIEHY 3aKymnKu

OnucbiBaTb 06BEKT 3aKymMKu

Pa3pabaTbiBaTb 3aKyno4Hy0 AOKYMEHTALMIO

PaboTtaTtb B eanHOM MHOPMALMOHHOW cucteme

BsaumopgencreoBaTh C 3aKyNnoYHbIMN KOMUCCUAMUN N TEXHUYECKU obecneunBatb
0eATeNIbHOCTb 3aKyNnO4YHbIX Komumccun

Heobxogumble 3HaHusa | TpeboBaHusa 3akoHogatensctBa Poccunckon degepaumm U HOPMAaTUBHbIX
MpPaBOBbIX aKTOB, PETYINNPYIOLLNX AEATENBbHOCTb B chepe 3aKynok

OcHoBbI rpaxgaHckoro, BromxeTHoro, 3EeMeJbHOro, TpyaoBoro n
aOMUHNCTPATUBHOIO 3aKoHoA4aTebCTBa B HaCTu NPUMEHEHUA K 3aKynkam

OCHOBbI @HTMMOHOMOJTLHOIO 3aKOHOA4ATENbCTBA

OcHoBbI 6yxranTepC|<oro y4eTa B 4aCTu NpUMEeHeHUsA K 3aKyrnkam

OcobeHHOCTM COCTaBEHMsT 3aKyNMOYHON JOKYMEHTaLUn

MeToabl onpeneneHna wu 060CHOBaHUSA HavarnbHbIX (MaKCI/IMaJ'IbeIX) LeH
KOHTpakKTa

OcHoBbI MHPOPMAaTVKM B YacTW MPUMEHEHMS K 3aKynkam

OTuka genoBoro obLweHns n npasuna BeaeHna neperoBopos

OucunnnuHa Tpyaa v BHYTPEHHUI TPy4O0BOK pacnopagok

TpeboBaHus oxpaHbl Tpyaa

Opyrve xapaktepuctukn | Heobxogumbie aTudeckne HOpMbI:

- cobnogaTtb kKoHMAEHUNaNbHOCTL NHpbopMauny;

- cobnogaTh 3TUKY OEeNOBOro 06LeHus;

- 3aHMMaTb aKTUBHyl no3uvumio B Gopbbe C npodeccrMoHanbHoM
HeJobpPOCOBECTHOCTLIO;

- He pasrnawaTb MaTepuarnbl pabovmx UccrneaoBaHuin;

- He co3faBaTb KOH(IUKTHbIE CUTYyaUMK Ha paboyem MecTe;

- He coBepllaTb [OENCTBUN, KOTOpble AUCKPEAUTUPYIOT npodeccuto wu
penyTauuio Konner;

- He gonyckaTb KMeBeTy W pacnpoCTpaHeHue CBeAEeHWI, NMopoyvalnx WHble
opraHm3aumm n konner

3.1.3. TpynoBas cyHKUnA

HanmeHoBaH O6paboTka pe3ynbLTaToB 3aKynku U 3akrnoyeHne YpoBeHb

Ve KOHTpakTa Kog |A/03.5 |(nogypoBeHb) 5
KBanudukauum
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H
"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe

HokymeHT npegoctasneH KoHcynbTaHTlnoc

3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...
MpouncxoxgeHue 3anMcTBOBaHO U3
o OpwurunHan X
TPYAOBOMN OYHKLUN opurMHana
Kop, PernctpaunoHHbIN
opurmHana Homep
npodeccuoHarnbHor

0 CTaHgapTa

TpyooBble AencTBus

C6op 1 aHanu3 NocTynNUBLUMNX 3asIBOK

OpraHnsaunoHHO-TEXHUYecKkoe obecrnedyeHne OesATenbHOCTU KOMWUCCUIA Mo
OCYLLIECTBIEHMIO 3aKYMNOK

O6paboTka 3aaBOK, npoBepka GaHKOBCKUX rapaHTU, OUEeHKa pe3ynbTaToB WU
rofBedeHne UTOTrOB 3aKyrnoYHOW npoueaypbl

OcyLuecTBneHne NoaroTOBKM NMPOTOKOMOB 3aCeAaHnin 3aKyrnoYHbIX KOMUCCUIA Ha
OCHOBAHWN PELUEHUN, MPUHATBIX YfeHaMu KOMUCCUM MO  OCYLLECTBIIEHMIO
3aKyrnok

My6nmMyHoe pa3melLeHne NonyYeHHbIX pe3ynbTaToB

HanpaBneHme I'IpMFJ'IaLIJeHI/IVI ana 3akn4yeHna KOHTpaKToB

OcyllecTBrneHne MpoOBEPKM HeoBXoOAMMON OOKYMeHTauuu ONns  3akrodeHus
KOHTPaKTOB

OcyulectBneHne npouenypbl MNOAMNMCAHWUS  KOHTpakTa C  MOCTaBLUMKaMmu
(noapsayYnkamm, NCNONHUTENSIMN)

My6nmMyHoe pasMelleHne oT4eToB, MHOPMALMM O HEUCMOSTHEHUN KOHTpaKTa, O
CaHKUWsIX, 06 U3MEHEHWU WNM O PACTOPXKEHUM KOHTPAKTa, 33 WCKIIOYEHUEM
CBeJEeHUIA, COCTaBNSIOLLMX rOCYAaPCTBEHHYIO TalHy

MoaroToBKa JOKYMEHTa O NMpPUEeMKe pe3ynbTaToB OTAENIbHOMO 3Tana UCMOSTHEHUS!
KOHTpaKTa

OpraHu3aumst OCyLLeCTBIIEHMST ONnaTbl MOCTABMEHHOrO TOBapa, BbIMNOSIHEHHOW
paboTbl (ee pes3ynbTaToB), OKa3aHHOW YCNyrK, a Takke OTAEeNbHbIX 3TarnoB
NCMNOMHEHNs1 KOHTpaKTa

OpraHuzaumsi OCYLLECTBIIEHWSI ynnaTbl [AEHEXHbIX CyMM Mo ©GaHKOBCKOA
rapaHTUK B NpeayCMOTPEHHbIX Criydasix

OpFaHI/ISaLI,I/Iﬂ BO3BpaTa [AOeHEeXHbIX CcpeactB, BHECEHHbIX B Ka4decTBe
obecneyeHnst UICMOMHEHUS 3asiBOK UM 00ecneyYeHnss UCNOSTHEHMS KOHTpaKToB

Heobxogumble ymeHus

Mcnonb3oBaTtb BbIMUCITUTENTBHYIO N NHYIKO BCNOMOraTesibHyt0 TEXHUKY, CpencTBa
CBA3N U KOMMYHI/IKaLI,I/IIZ

AHaJ'IVISVIpOBaTb nocrtynueLune 3adaBKU

OueHuBatb pe3ynbTaTtbl 1 NOABOAUTb UTOTUN 38KyI'IO‘-IHOIZ npouenypsbl

dopmMpoBaTh M COMMacoBbiBaTb MPOTOKOSIbI 3acedaHni 3aKyrnoYHbIX KOMUCCUIA
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"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe HokymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...

Ha OCHOBaHWM PELUEHWI, MPUHSATLIX YIleHaMW KOMMWUCCUM MO OCYLLECTBIEHMIO
3aKymnok

PaboTtaTtb B eanHOM MHOPMALMOHHOW cucteme

MpoBepsiTb HEOOXOAMMYIO AOKYMEHTALMIO ANS 3aKII0YEHNS! KOHTPAKTOB

OcywecTBnsaTb  npouenypy MNOANMUCAHMS  KOHTpakTa C  MNOCTaBLUMKaMMU
(noapsigunKaMm, NCNONHUTENSIMN)

CocTtaBnsatb U opopMNATL OTYET, coaepXKalnin nHopmaunto 06 UCnomnHeHUn
KOHTpakTa, O COOMAeHMM MNPOMEXYTOUHbIX W OKOHYaTerNbHbIX CPOKOB
WCNONHEHNs1 KOHTPAKTa, O HeHaAnexallem UCMNONTHEHUN KOHTpakTa (C ykazaHuem
OONYyLUEHHbIX HapyLleHUn) WM O HEWUCTNONHEHWW KOHTpakTa M O CaHKUusX,
KOTOpble MPUMMEHEHbI B CBSA3W C HapylleHUWeM YCNOBUWA KOHTpakTa WNu ero
HeucrnosnHeHnem, o6 U3MEHEHUN UMM O PACTOPXKEHUW KOHTpaKTa B XOOe €ero
NCMNOJSTHEHWNSsI, 06 U3MEHEHUUN KOHTPaKTa UM O PACTOPXKEHUU KOHTpakKTa

OcyLLl,eCTBJ'IﬂTb opraHusauuto OI'IJ'IaTbI/BOSBpaTa AEHEeXHbIX cpeacTB

OpraHu3oBbiBaTb  ynnaTy [AEHeXHbIX CyMM Mo OGaHKOBCKOW rapaHTuM B
NMPEeAYyCMOTPEHHbIX Cry4asx

Heobxogumble 3HaHua | TpeboBaHua 3akoHodaTtenbcTBa Poccunckon ®depepaumm U HOPMAaTMBHbIX
NpaBoOBbIX aKTOB, PErYNUPYIOLLNX AeATENbHOCTb B chepe 3aKynok

OcHoBbl rpa)xgaHcKoro, GoKeTHOro,  3eMernbHOro,  TPYAOBOrO U
agMUHUCTPaATUBHOIO 3aKOHOAATENbCTBA B YAaCTW MPUMEHEHMS K 3aKynKam

OcCHOBbI aHTMMOHOMOMBLHOIO 3aKOHOAATENbLCTBA

OcHoBbI GyxranTepckoro y4eTta B YacTv MPUMEHEHWs K 3aKyrkam

OcobeHHOCTM coCcTaBMeHNs 3aKyno4YHON AOKYMEHTaumm

OcobeHHOCTM LIeHO06pa3oBaHMsA Ha pbiHKE (MO HaMpaBreHUsM)

MeToabl onpepeneHna wu 00OCHOBaHMA HayamnbHbIX MaKCMMarnbHbIX LEH
KOHTpakKTa

OcHoBbI MHhOPMAaTVKM B YacTW MPUMEHEHMS K 3aKynkam

OTuka genoBoro obLweHns n npasuna BeaeHna neperoBopos

OuvcunnnuHa Tpyaa v BHYTPEHHUI TPYL0BOW pacnopagok

TpeboBaHus oxpaHbl Tpyaa

Opyrve xapaktepuctukn | Heobxogumbie aTudeckne HoOpMbI:

- cobnogaTb KoHMUAEHLMANbHOCTb MHCpopMaLK;

- cobniogaTh 3TUKY AENOBOro o6LIeHNs;

- 3aHMMaTb aKTUBHyl nos3vumio B Gopbbe C npodeccroHanbHoM
Heao6pPOCOBECTHOCTLIO;

- He pasrnawaTb MaTepuarnbl pabovmx UccrneaoBaHuin;

- He co3faBaTb KOH(MNUKTHbIE CUTYyaUMK Ha paboyem MecTe;

- He coBepwaTb [OEUCTBUN, KOTOPble AUCKPeAUTUPYIT npodeccuio u
penyTauuio Konner;

KOHcyanaHTnHI-OC www.consultant.ru Ctpanuua 10 us 27

HageXHasa npaBoBas noaaepXxka


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H
"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe

3aKkynok"
(3a...

HokymeHT npegoctasneH KoHcynbTaHTlnoc

[ata coxpaHeHus: 08.11.2016

- He gornyckaTb KNEeBETY W pacnpoCTpaHEeHUe CBedeHWi, MopoYallux WHble

opraHusaummn n konner

3.2. O606L1eHHas TpyaoBas pyHKLMSA

HanmeHoBaH | OcyllecTBreHne 3aKynokK Ans rocyaapCTBEHHbIX,
ne MYHMLMNANbHBIX Y KOPMOPaTMBHBIX HYXKA

MpoucxoxaeHne
0606LLEHHON TPYOOBON
dyHKUUK

Kop,

YpoBeHb
KBanudmkauum

3anmcTBOBaHO U3

OpwurunHan X
opuruHana

PernctpaunoHHbIN
Homep

npodeccuoHansHor

O CTaHOapTa

Bo3mOXHble
HanMeHOBaHMs
JOJTKHOCTEWN,
npocdeccuin

CrapLumn cneumanucT no 3akyrnkam
KoHcynbTaHT no 3akynkam
PaboTHWMK KOHTPaKTHOW CITyX0bl
KOHTpaKTHbIN yrnpasnsoLwmin

TpeboBaHus K
0bpas3oBaHuio 1
oby4eHunto

Bbicwee obpasoBaHue - 6akanaepuart

HononHutensHoe npodeccuoHanbsHoe obpa3oBaHune - MPorpaMmMbl NOBbLILLEHMWS
KBanvdukaumm/mnm nporpammMel NpoeccnoHanbHom NepenoaroToBkM B cdepe

3aKymnok

TpeboBaHusA K onbITy
npakTu4eckomn paboTbl

He meHee Tpex NneT B cdepe 3aKynok

Ocobble ycnosusi
gonycka k pabote

Ipyrve xapaKkTepucTuKu

[ononHutenbHble XapaKTepUCcTukun

HanmeHoBaHWe gokymeHTa Kog HanmeHoBaHune 6a3oBon rpynmbl, AOMKHOCTY (Npodheccun)
UnNu cneynansbHoOCTU
OK3 2414 OUEeHLWUKN 1 3KCNEepPThI
2421 AHanNUTUKN CUCTEM YNpaBEHUS 1 OpraHm3aumm
2425 CneumanncTbl OpraHoB rocygapCTBEHHOM BNacTu
2522 CuctemHble agMUHUCTPATOPHI
2529 CneumnanucTtbl nNo 6asam AaHHbIX U CeTaM, He BXxodsuwue B
apyrve rpynnbl
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe HokymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...

2611 KOpucTbl

2631 OKOHOMMUCTbI

0110 Odmuepbl ENCTBUTENBHON BOEHHON CryXbbl
EKC - Cneuuanuct
OoKnAaTP 26541 Cneunanuct

3.2.1. TpynoBas yHKUNA

CocTaBneHue nnaHoB 1 060CHOBaHMNE 3aKynok YpoBeHb
Kog |B/01.6 |(nogypoBeHb) 6
KBanudmkauum

HanmeHoBaH
ne

MpoucxoxaeHne 3anmMcTBOBaHO U3
o OpwurunHan X
TPYAOBOMN OYHKLUN opuruHana

Kop, PernctpaunoHHbIN
opuruHana Homep
npodeccuoHarnbHor
O CTaHgapTa

TpynoBble AeiCTBUS OpraHuzaumsi Ha CTaguM  MNaHUPOBAHUS  3aAKYMOK  KOHCyNbTauui ¢
nocTaBLiMKamMu (MoapsiguvKamu, WCMONHUTENAMW) B LEeNsX onpeneneHus
COCTOSIHWST KOHKYPEHTHOM cpefbl Ha COOTBETCTBYIOLLMX PblHKax TOBapoB, paboT,

ycnyr

OpraHun3aums obLecTBEHHOrO 06CYXAEHUS 3aKynoK

PaspaGoTka nnaHa 3aKynok W OCYLUECTBIeHWe MoAroTOBKA W3MEHEeHWid ans
BHECEHUs B MNaH 3aKynok

PasmellueHne B WMH(pOPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceTn "HTepHeT",
nybnukaumsi B MedaTHbIX M3OaHWSX MNilaHa 3aKyrnoK W BHECEHHbIX B HeEro
N3MeHeHun

Ob6ecneyeHne MNOATOTOBKM OBGOCHOBAHUS 3aKynku Mpu (pOPMMPOBaHMM MnaHa
3aKynok

PaspaboTka nnaHa-rpacvka M OCYLLECTBIIEHME MNOATOTOBKM W3MEHEHWUI Ansi
BHeCEeHMs B nnaH-rpadunk

|-|Y6J'II/I‘-IH06 pa3meLleHne nnaHa-rpaq)MKa, BHECEHHbIX B HEFO U3MEHEHWNI

OpraHuzauust yTBEpXKOEHUs MaHa 3aKynok 1 niaHa-rpadvka

OnpepgeneHne n obocHOBaHME HavyanbHOW (MakCcUmanbHOW) LieHbl KOHTpakTa, B
TOM 4uCMe 3aKknio4yaemoro C €AWHCTBEHHbIM MOCTaBLMKOM (NoApSAaYMKOM,
NCNONHUTENEM)

YTo4yHeHVE B pamMKax 000CHOBaHUSA LEHbI KOHTpaKTa ”n ee obocHoBaHMe B
n3BeLLeHnsax o6 OCyLUeCTBNEeHNN 3aKynok, npurnaweHnax K onpegerneHunto
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe HokymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...

NMOCTaBLUUKOB (MOAPSAYMKOB, UCMOTTHUTENEN)

O6paboTka, hhopMnpoBaHmne, XpaHeHNE AaHHbIX

Heobxogumble ymeHusi | Micnonb3oBaTh BbIMMCIUTENBHYIO Y UHYHO BCMOMOraTesibHyl0 TeXHWKY, CpeacTBa
CBA3M Y KOMMYHUKaLW

PaboTaTb ¢ 3aKyno4Hon AOKYMeHTaunen

AHanusupoBaTb  MOCTYMMBLLUME 3aMe4YaHuss W MPeAsiokeHus B xode
06LIEeCTBEHHOro  06CYXAeHMs 3aKkyrnok U  dopMupoBaTb  HeoBGXoAMMble
[OKYMEHTbI

MogroTasnueaTb NnaH 3aKYnoK, I'IJ'IaH-I'panVIK, BHOCUTb B HUX USBMEHEHUA

PaboTtaTtb B eAnHOM MHOPMALMOHHOW cucteme

dopmmpoBaTh HavanbHY (MakCUMarbHYH) LIEHY KOHTpaKTa

O6pabatbiBaTb 1 XpaHUTb AaHHbIEe

Heobxogumble 3HaHusa | TpeboBaHusa 3akoHogatenscTBa Poccunckon degepaumm U HOPMAaTMBHBIX
NMpaBOBbIX aKTOB, PETYNNPYIOLLNX AEATENBHOCTbL B chepe 3aKynok

OcHoBbI rpaxgaHckoro, BromxeTHoro, 3EeMeNbHOro, TPpyaoBOro n
aAMUHNCTPATUBHOIO 3aKkoHoAaTeNNbCTBa B HaCTu NPUMEHEHUA K 3aKynkam

OCHOBbI @HTMMOHOMOJTLHOIO 3aKOHOA4ATENbCTBA

OcHoBbI 6yxranTepC|<oro y4yeTa B 4aCTu NpUMEeHeHUA K 3aKyrnkam

OcobeHHOCTM COCTaBEHMs 3aKyNMOYHON JOKYMEHTaLun

OcobeHHoCcTM LeHoobpasoBaHMs Ha pbiHKe (MO HanpaBneHUsaM)

Mopsook  ycTaHOBMEHWs  LeHooOpasylowmx  (akTopoB U BbISIBIEHMS
KauyeCTBEHHbIX XapaKTePUCTUK, BINSIOLMX HA CTOMMOCTb TOBapoB, paboT, ycnyr
(no HanpaBneHuaAM)

OKOHOMMYECKNE OCHOBLI LIeHOOOpa3oBaHust

OcHosBbl I/IHd)OpMaTMKI/I B 4aCTN NpMMEHEHUA K 3aKynkam

OCHOBbI CTAaTUCTUKM B 4YacTu NPUMEHEHNA K 3aKynkam

OucumnnuHa Tpyaa 1 BHYTPEeHHWIA TPYOOoBOW pacnopanok

TpeboBaHusa oxpaHbl Tpyaa

Opyrve xapaktepuctukn | Heobxoaumble aTU4ECKME HOPMBI:

- cobnogaTb KoHMUAEHLMANbHOCTb MHpopMaLuK;

- cobniogaTh 3TUKY AENOBOro obLleHNs;

- 3aHMMaTb aKTUBHyl no3vumio B Gopbbe C npodeccrMoHanbHoOM
HeaobpPOCOBECTHOCTLIO;

- He pasrnawaTb MaTepuarnbl pabovmx uccrneaoBaHuin;

- He co3faBaTb KOHNUKTHbIE CUTyauMn Ha pabovem MecTe;

- He coBepwaTb [OEWUCTBUN, KOTOPble AUCKPeAUTUPYIT npodeccuio u
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penyTauuio Konser;
- He gornyckaTb KNEBETY W pacnpoCTpaHEeHUe CBeOeHWi, Mopovallux WHble
opraHusauumm 1 Kkonner

3.2.2. TpypoBas yHKUNA

HanmeroBaH OcyuiecTtBneHne npouenyp 3akyrnok YpoBeHb
e Kog |B/02.6 |(noaypoBeHb) 6
KBanudmkauum
I'IpomcxozmeHme OpuruHan X 3amMMcTBOBaHO 13
TPYOOBOM OyHKL MK opurnHana
Kop, PernctpaunoHHbIN
opurMHana HoMep
npodeccuoHansHor
0 CTaHgapTa
TpyaoBble AENCTBUSA Bbibop cnocoba onpeaeneHns nocTaBLmka (noapsagymka, UCNonHUTens)

Ob6ecneyeHne npuBrie4eHna Ha OCHOBE KOHTpakKTa CI'IeLI,MaJ'II/I3MDOBaHHOl71
opraHunsauunm and BbINOMMHEHUA OTAENbHbIX (byHKLI,MVI no onpeageneHunto
NnocTaBLUMKa

CornacoBaHue TpeboBaHWA K 3aKkynaembiM 3aka3yMKOM OTAENbHbIM BuAam
ToBapoB, pabot, ycnyr (B TOM 4ucne HavanbHbIM (MakcuMarbHbIM) LeHaMm) U
(vunn) HopmaTuBHbIM 3aTpaTaM Ha obecneyeHne yHKUMIA 3akasyuka wu
nyénuyHoe nx pasmeLleHve

OpraHuzaumst U KOHTPOJib pa3paboTky NMPOEKTOB KOHTPaKTOB, TUMOBLIX YCIIOBUM
KOHTPaKTOB

CocTtaBneHue W nybnvyHoe pasmelleHue oTyeTa 06 ob6beme 3aKynok y
CYObEKTOB Maroro npeanpuvHUMartenscTBa UM CcouManbHO OpPUEHTUPOBAHHbIX
HEKOMMEPYECKUX opraHn3auui

CocTaBneHve oT4eTHON OOKyMeHTauunun

O6paboTka, hopMmmnpoBaHue, xpaHeHNe AaHHbIX

Heobxognmelie yMeHUaA WMcnonb3oBaTtb BbIMUCITUTENTBHYIO N NHYIKO BCNOMOraTesibHyt0 TEXHUKY, CpencTBa
CBA3N U KOMMYHI/IKaLI,I/IIZ

BbibupaTtb cnocob onpeneneHunsi noctasLUMKa (MOAPAAYNKE, UCMONTHUTENS)

OpFaHI/ISOBbIBaTb N KOHTPOJINPOBATb pa3pa60T|<y NPOEKTOB KOHTPAKTOB,
TUNOBbIX yC.I'IOBI/IIZ KOHTPAaKTOB 3aKa34dnka

PaboTtaTtb B eanHOM MHOPMALMOHHOM cucTemMe

O6pabatbiBaTb 1 XpaHUTb AaHHbIEe

CocTaBnsiTb U 0pOPMIISATL OTYETHYHO JOKYMEHTaLUIo
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Heobxogumble 3HaHusa | TpeboBaHusa 3akoHogdatenscTBa Poccunckon degepaumm U HOPMAaTUBHbIX
NMpPaBOBbIX aKTOB, PETYNNPYIOLLNX AEATENBHOCTb B chepe 3aKynok

OcHoBbI rpaxnaHckoro, BromxeTHoro, 3eMeJlbHOro, TPpyaoBOro 7
aAMUHUCTPATUBHOIO 3aKoHoAaTellbCTBa B YAaCTU NPUMEHEHUSA K 3aKynkam

OcCHOBbI aHTMMOHOMOMBHOIO 3aKoHOAATENbLCTBA

OcHoBbI GyxranTepckoro y4eTta B YacTv MPUMEHEHWUs K 3aKyrkam

OcobeHHOCTM cocTaBMeHNs 3aKyno4YHON AOKYMEHTaLmm

OcHoBbI MHhOPMAaTVKM B YaCTW MPUMEHEHMS K 3aKynKam

OCHOBbI CTAaTUCTUKM B YacTn NPpUMEHEHNA K 3aKynkam

PernameHTbl paboTbl 371EKTPOHHBIX TOPrOBbIX NJIOLLAA0K

OTuka genosoro obLweHns n npasuna BeaeHna neperoBopos

Mopsgok cornacoBaHus U opMmnpoBaHusa TpeboBaHMI K 3aKynaeMbiM TOBapam,
pabotam, ycnyram

OucumnnuHa Tpyaa 1 BHYTPEeHHWIA TPYOOoBOW pacnopanok

TpeboBaHusa oxpaHbl Tpyaa

Opyrve xapaktepuctukn | Heobxoaumble aTU4ECKME HOPMBI:

- cobnogaTb KoHMUAEHLMANbHOCTb MHpopMaLuK;

- cobnioaaTb 3TUKY AENOBOro o6LleHNs;

- 3aHMMaTb aKTUBHyl no3vumio B Gopbbe C npodeccrMoHanbHoOM
HenobpPOCOBECTHOCTLIO;

- He pasrnalwlatb MaTepuarnsl pabounx nccnegoBaHui;

- He co3aaBaTb KOH(MKTHbIE CUTYaLun Ha pabodyeM MecTe;

- He coBeplwaTb [OEWCTBMI, KOTOpble AWCKPEAUTUMPYIOT MNPOgEeccuio u
penyTauuto Konner;

- He JonyckaTb KMeBeTY W pacnpoCTpaHEeHUEe CBEAEHWIA, Mopovallux WHbe
opraHm3aumm n konner

3.3. O606L1eHHas TpyaoBas pyHKLMSA

HanmeHoBaH | OKcnepTur3a pe3ynbTaToB 3aKyrnokK, NpuemMka Ko c YpoBeHb 7
ne KOHTpakTa A KBanvdgukaumm
I'IpomcxomngHme o 3anmcTBOBaHO U3
0606LeHHon Tpyaosor | OpurmuHan X
opurnHana
dyHKUUK
Kop, PernctpaunoHHbIN
opurmHana HOoMeEp
npodeccuoHansHor
O CTaHgapTa
Bo3moXxHble Beaywwun cneumnanuct
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HaMMeHOBaHUs PaboTHWMK KOHTPaKTHOW CITyX0bl

[OIMKHOCTEMN, 3amecTutenb pykoBoaAUTENS nogpasneneHus

npodpeccuin PykoBoantens nogpasaeneHuns

PykoBoauTernb KOHTPaKTHOWM CNy6bl
KOHTpaKTHbIV ynpaBnsioLLnii

TpeboBaHus K Bbiclwee ob6pasoBaHue - cneuynanuteT, MarucTpartypa

obpaszoBaHuio n HononHutensHoe npodeccuoHanbHoe obpa3oBaHune - MPorpaMMbl NOBbILLEHMWS

oby4eHunto KBanvdukaumm/mnm nporpammMbl NpoeccnoHanbHom NepenoaroToBkM B cdepe
3aKynok

TpeboBaHus K ONbITY He meHee yeTbipex neT B cdepe 3aKkynok

npakTu4eckomn paboTbl

Ocobble ycnosus
gonycka kK pabote

[pyrvne xapakTepucTnkm

[ononHutenbHble XapaKTepUCcTukun

HavmeHoBaHWe gokymeHTa Kog HanmeHoBaHme 6a30Bon rpynnbl, 4OMKHOCTM (Npodeccun) nnu
crneumanbHOCTH
OK3 1111 PykoBogutenu defepanbHbIX 1 permoHasibHbIX OpraHoB

3akoHoaTernbHON BNacT1 1 Nx annapaTos, AenyTaThbl
3aKoHoAaTernbHbIX cobpaHun

1112 PykoBoautenu (npeactaButenu) pegepanbHbIX 1
pernoHarbHbIX OpraHoB UCMONMHUTENBHON 1 cyaebHON BnacTu
1 UX annapartos

1113 PykoBoantenun opraHoB MeCTHOrO camoynpasneHunsi
1120 PykoBogutenu yupexgeHun, opraHmsanmi n npeanpuatun
1213 PykoBoantenu B obnactu onpegeneHns nonuTukm n

nnaHNMpoBaHUA AEeATESIbHOCTU

1219 Ynpasnstowme prHaHCOBO-3KOHOMUYECKOM U
agMVHUCTPATUBHOWN AEATENbHOCTBI0, HE BXoAsLWMeE B Apyrue
rpynnbl
1221 PykoBoagntenu cnyx06 no cobiTy, MapkeTUHry
2411 Byxrantepsbl
2414 OUEeHLWUKN 1 3KCNepThI
2421 AHaNUTUKN CUCTEM YNpaBEeHUS 1 OpraHm3aumm
2425 CneumanncTbl OpraHoB rocygapCTBEHHOM BNacTu
2611 OpucTbl
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2631 OKOHOMMCTHI

0110 Oduuepbl 4eNCTBUTENBHON BOEHHON CryX06bl
EKC - PykoBoanTtenb (HayanbHWK) 060Co6neHHOro (CTPYKTYPHOrO)

nogpasgeneHns opraHusauum

- 3amectutennb AnpeKkTopa no 3KOHOMUKE U (bMHchaM

- Cneunanuct

oKnAaTP 22248 3amecTuTenb HavyanbHWKa ynpasneHus dpegepansHoOro opraHa
NCNONHUTENBHON BNacTu (kpomMe dreaepanbHoro
MUWHWUCTEPCTBA)

26153 PykoBoguTtens rpynnbl (hyHKUMOHANBLHOM B MpoYmx obnacTtax
OeaTenbHOCTH)

26541 Cneunanuct

3.3.1. TpynoBas cyHKUNA

lMpoBepka cobnoaeHnin yCroBUN KOHTpaKTa YpoBeHb
Kog |C/01.7 |(nogypoBeHb) 7
KBanudmkauum

HanmeHoBaH
ne

MpoucxoxaeHne 3anmMcTBOBaHO n3
o OpwurunHan X
TPYAOBOMN OYHKLUN opuruHana

Kop, PernctpaunoHHbIN
opuruHana Homep
npodeccuoHarnbHor
0 CTaHgapTa

TpynoBble AencTems MonyyeHne wHdOpPMaLMM O XOOe WCMOSNHEHUA 06a3aTenbCTB MOCTaBLLMKA
(noapsiAuuka, UCNonHUTENs), B TOM YMCME O CIOXHOCTSAX, BO3HUKAKLWUX MpU
NCMNOJSTHEHNN KOHTpaKTa

I'IpOBepKa Ha OOCTOBEPHOCTb I'IOJ'Iy‘-IeHHOIZ I/IH(*)OpMaLl,I/II/I O Xoge wucnosrHeHusa
ob4a3aTtenbCcTB  NocTaBLiMKa (I'IO,EI,pFl,D,‘-IMKa, MCI'IOJ'IHI/ITeJ'IFl), B TOM 4ucne o
CIMOXHOCTAX, BO3HUKaOLWUX NpU UCMOJTHEHNUN KOHTPaKTa

OpraHu3zauust npoueaypbl NPUEMKM OTAENbHLIX 3TanoB MCMOMTHEHWS] KOHTPaKTa U1
co3gaHne NpUeMOYHON KOMUCCUM

MpuBReYeHne 3KCNepToB, IKCMEPTHbLIX OpraHM3aLUnii K NPOBEAEeHNI0 SKCNepTU3bI
MOCTaBMEHHOIO TOBapa, BbINOSTHEHHOW PaGoTbl UM OKa3aHHON yCryru

Bsanmogenctene C  NOCTaBLLMKOM (I'IOﬂ,pHDHI/lKOM, I/ICI'IOJ'IHI/ITeJ'IeM) npu
M3MEeHEHUN, paCTOPXKXEHNN KOHTpaKTa

MpumeHeHne mMep OTBETCTBEHHOCTU M COBEPLUEHWE WHbIX OENCTBMK B criyvyae
HapyLeHMs NOCTaBLUMKOM (NOAPSAOYMKOM, UCTOMNHUTENEM) YCIOBUA KOHTPaKTa,
B TOM 4uCMe OpraHuM3aumsi BKIIOYEHWS B peecTp HedobGpOCOBECTHbIX
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NOCTaBLLUNKOB

Heobxognmelie yMeHuaA VMcnonb3oBaTtb BbIMUCITUTENTBHYIO N NHYIKO BCNOMOraTesibHyl0 TEXHUKY, CpenCcTBa
CBA3N U KOMMYHI/IKaLI,I/IIZ

BecTn neperosopsbl, aHann3npoBaTtb AaHHbIE O XO4e NCNOSTHEHUS obsi3aTensCcTB

OpraHusoBbiBaTb M NpPOBOAUTL  Mpoueaypbl  MPUBNEYEHUST  SKCMEPTOB,
3KCNEePTHbIX OpraHMsauni

an/IMeHﬂTb Mepbl OTBETCTBEHHOCTU U cCOBepLlaTb WUHbIE OencTemst B cny4vyae
HapyLweHna noctaBLMKOM (I'IOﬂ,pﬂDHI/IKOM, I/ICI'IOJ'IHI/ITeJ'IeM) yC.I'IOBI/IIZ KOHTpakTa

Heobxogumble 3HaHusa | TpeboBaHusa 3akoHodatensctBa Poccunckon degepaumm U HOPMAaTUBHbIX
MpPaBOBbIX aKTOB, PETYNNPYIOLLNX AEATENBHOCTbL B chepe 3aKynok

OcHoBbI rpaxgaHckoro, BromxeTHoro, 3EeMeNbHOro, TPpyaoBOro n
aOMUHNCTPATUBHOIO 3aKoHoAaTeNbCTBa B HaCTu NPUMEHEHUA K 3aKynkKam

OCHOBbI @HTMMOHOMOJTLHOIO 3aKOHOAATENbCTBA

OKOHOMMYECKME OCHOBbLI LIeHOOBpa3oBaHust

OcHoBbI GyxranTepckoro y4eTta B YacTv MPUMEHEHWUs K 3aKyrkam

OCHOBbI CTAaTUCTUKN B YacTn NPpUMEHEHNA K 3aKynkam

OcobeHHOCTM LIeHO06pa3oBaHMsA Ha pbiHKe (MO HanpaBreHUsM)

OcoBeHHOCTM coCTaBMEeHNs 3aKyno4YHON AOKYMEHTaLmm

Mopsook  ycTaHOBMEHWMs  LeHooOpasylowmx  (akTopoB U BbISIBIEHMS
KauyeCTBEHHbIX XapaKTePUCTUK, BINSIOLMX HA CTOMMOCTb TOBapoB, paboT, ycnyr
(no HanpaBneHuaM)

I'IpaBonpvlmeHMTeanaﬂ NpaKkTuKka B ccbepe JTIOrMCTUKN U 3aKYMNOK

MeTofonorusi NpoBeAeHNs1 NMPOBEPKM (3KCMEPTU3bl) 3aKyrovHOW mnpoueaypbl U
JAOKyMeHTaLuu

Mopsigok cocTaBrieHWsi OOKYMEHTa B BUAE 3ak/llouyeHusi Mo  pesynbTatam
MPOBEPKM (IKCNEPTM3bI) 3aKYNOYHOW NpoLeaypbl U JOKYMeHTauum

Oco6eHHOCTH NOArOTOBKM AOKYMEHTOB AMNs NPeTeH3NOHHOoN paGoThl

OTuka genoBoro obLeHMsa 1 NpaBuia BEAEHUS NeperoBopoB

OucumnnuHa Tpyaa 1 BHYTPEeHHWIA TPYOOoBOW pacnopanok

TpeboBaHusa oxpaHbl Tpyaa

Opyrve xapaktepuctukn | Heobxoaumble aTU4eCkMe HOPMBbI:

- cobnogaTb KoHMUAEHLMaNbHOCTb MHpopMaLuK;

- cobnioaaTb 3TUKY AENOBOro o6LleHNs;

- 3aHMMaTb aKTUBHyl no3vumo B Gopbbe C npodeccrMoHanbHom
HenobpPOCOBECTHOCTLIO;

- He pasrnalwlatb MaTepuarnsl pabounx nccnegoBaHui;
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- He co3faBaTb KOHNUKTHbIE CUTyauMu Ha paboyem MecTe;

- He coBepwaTb [OEUCTBUN, KOTOPble AUCKPeAUTUPYIOT npodeccuio u
penyTauuio KOnner;

- He ponyckaTb KneBeTy M pacnpoCTpaHeHWe CBeOeHWUi, nopovallumx WHble
opraHusauum n konner

3.3.2. TpynoBas dyHKUMSA

lMpoBepka kayecTBa NpeacTaBNeHHbIX TOBAapoOB, YpoBeHb
HavnmeHoBaH
e paboT, ycnyr Kog |C/02.7 |(noaypoBeHb) 7
KBanudunkauum
MpoucxoxgeHve 3anMMcTBOBaHO 13
g OpwurunHan X
TPYOOBOW OYHKLMK opurMHana
Kon PernctpaunoHHbIn
opurMHana Homep
npodeccuoHansHor
0 cTaHpapTa
TpynoBble AencTBUSA OcyuwiecTBneHme nNpoOBEPKM COOTBETCTBMS pe3ynbTaToB, NPeayCMOTPEHHbIX

KOHTPAaKTOM, YCITOBUAM KOHTPaKTa

OcyllecTBreHMe MNPOBEPKM  COOTBETCTBMS  (PaKTOB WM [aHHbIX  Mpu
npeaoCTaBneHnm (npeobsiBNeHUK) pe3ynbTaTosB, NpeayCMOTPEHHBIX
KOHTPaKTOM, YCITOBUSIM KOHTpaKTa

OpraHusaums npouenypbl MPUEMKM MNOCTABIEHHOTO ToBapa, BbIMNOJIHEHHOW
paboTbl (ee pe3ynbTaToB), OKa3aHHOW YCNyrMu W co3JaHue nNpPUEeMOYHON
KoMMCcCUm

MpvBNeYeHne CTOPOHHUX 3KCMEPTOB WM  3KCMEPTHbIX OpraHusauuin ans
3KCMepTusbl  (NPOBEPKM) COOTBETCTBMS  Pe3ynbTaToB, NpedyCMOTPEHHbIX
KOHTPaKTOM, YCIOBUSIM KOHTpaKTa

OcyuwiecTBrneHme noAroTOBKM MaTepuanoB [Ans  paccMoTpeHus pgen o6
obxanoBaHun pencteun (6e3nencTBusl) 3akasumka WM ONs BbIMOSTHEHUS
NPEeTEH3NOHHON paboTbl

CoctaBneHue u Od)OpMJ'IeHI/Ie no pe3ynbTataM NpoOBEPKN OOKYMEHTa

Heobxogumble ymeHusi | Micnonb3oBaTb BbIMMCIUTENBHYIO M UHYHO BCMOMOraTesibHyl0 TeXHWKY, CpeacTBa
CBA3M 1 KOMMYHUKaLW

MpounsBoanTb NPOBEPKY COOTBETCTBUSA (DAKTOB W AaHHbIX NPU NpeaocTaBneHnm
(NpeObsiBNeHWM) pesynbTaToB, MNPedyCMOTPEHHbLIX KOHTPAKTOM, YCIOBUAM
KOHTpaKTa

an/IBJ'IeKaTb CTOPOHHUX 3KCMEepToB WM 3KCNepTHble oOpraHunsaunnm ana
QKCMNEePTU3bI (I'IpOBepKI/I) COOTBETCTBMA  pe3ynbTaTtoB, MNpeayCMOTPEHHbIX
KOHTPAaKTOM, YCITOBUAM KOHTPaKTa

CocTaBnsiTb U 0¢pOpMIISATL MO pe3ynbTaTtam NPOBEPKN AOKYMEHT
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(3a...

Heobxogumble 3HaHusa | TpeboBaHusa 3akoHodatenbcTBa Poccunickon degepaumm U HOPMAaTUBHBIX
NMpPaBOBbIX aKTOB, PETYNNPYIOLLNX AEATENBHOCTb B chepe 3aKynok

OcHoBbI rpaxnaHckoro, BromxeTHoro, 3eMeJlbHOro, TPpyaoBOro 7
aAMUHUCTPATUBHOIO 3aKoHoAaTellbCTBa B YAaCTU NPUMEHEHUSA K 3aKynkam

OcCHOBbI aHTMMOHOMOMBHOIO 3aKoHOAATENbLCTBA

OKOHOMMYECKNE OCHOBLI LIEHOOOpa3oBaHust

OcHoBbI 6yxranTepC|<oro y4eTa B 4aCTu NpUMEeHeHUsA K 3aKyrnkam

OCHOBbI CTAaTUCTUKM B 4YacTu NPUMEHEHNA K 3aKynkam

OcobeHHOCTM coCTaBMEeHNS 3aKyno4YHON AOKYMEHTaLmm

OcobeHHOCTM LIeHO06pa3oBaHMsA Ha pbiHKe (MO HanpaBreHUsM)

Mopspok  ycTaHOBMEHWMs  LeHooOpasylowmx  (akTopoB U BbiSIBIIEHMS
Ka4yeCTBEHHbIX XapaKTepUCTUK, BINAIOLMX HA CTOMMOCTb TOBapoB, paboT, ycnyr
(no HanpaBsneHnsm)

MpaBonprMeHuTeNbHasa NpakTuka B cpepe 3akynoyYHoOn OesaTenbHOCTU

MeTogonorusa npoBeaeHnA QKCMNEePTU3bI COOTBETCTBUA pe3ynbTaToB,
npegycMoTpeHHbIX KOHTPakKTOM, YCITOBUAM KOHTPaKTa

OucunnnuHa Tpyaa v BHYTPEHHUIA TPYL0BOW pacnopagok

TpeboBaHus oxpaHbl Tpyaa

Opyrve xapaktepuctukn | Heobxogumbie aTudeckne HoOpMbl:

- cobnogaTtb kKoHMAEHUNANbHOCTL NHpbopMaLuny;

- cobnogaTtb 3TUKY OEITOBOro 00LeHUs;

- 3aHMMaTb aKTUBHyl no3uvumio B Gopbbe C npodeccuoHanbHoM
HeJobpPOCOBECTHOCTLIO;

- He pasrnawaTb MaTepuarnbl pabo4vmx UccrneaoBaHuin;

- He co3faBaTb KOH(IUKTHbIE CUTYyaUMK Ha pabovem MecTe;

- He coBepllaTb [OENCTBUN, KOTOpble AUCKPEAUTUMPYIOT npodeccuto wu
penyTauuio Konner;

- He gonyckaTb KMeBeTy W pacnpoCTpaHeHue CBeAEeHWI, NMopo4valnx WHbIe
opraHm3aumm n konner

3.4. O606LeHHas TpyaoBas pyHKLMSA

HanmeHoBaH | KoHTpornb B cihepe 3akynok YpoBeHb
Kon D 8
ne KBanudunkauum
MpouncxoxgeHue 3
¥ . anMCTBOBaHO U3
0606LeHHon Tpyaosor | OpuruHan X
opurMHana
dyHKUUK
Kop, PernctpaunoHHbIn
opuruHana Homep
npodeccuoHarnbHor
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0 CTaHgapTa

Bo3moxHble CoBeTHUK

HaVMeHOBaHWS 3amecTuTene pykoBoaguTens

JOJTKHOCTEWN, PykoBogutens

npocdeccuin

TpeboBaHusa K Bobicwee obpasoBaHue - cneunanuteT, MarucTpatypa

obpasoBaHuio 1 [ononHuTensHoe npodeccnoHanbHoe obpasoBaHme - NporpaMmbl NOBbILLEHNUS

obyueHuio KBanudpukaumm/mnm nporpammMbl NpoeccuoHansHon NepenoaroToBkM B cdepe
3aKynok

TpeboBaHuA K OnbITY He meHee natu net B chepe 3akynok, B TOM YMCe Ha PYKOBOASLLNX

npakTu4eckon paboTbl | AOMKHOCTAX HE MeHee ABYX neT

Ocobble ycnosusi

gonycka k pabote

[Opyrue xapaktepucTuku | -

JlononHuTenbHble XapakTepucTUKn

HanmeHoBaHWe OoKyMeHTa Kop HanmeHoBaHune 6a3oBon rpynnbl, 4OMKHOCTU (Npodheccun)
Unu cneuunanbHOCTH

OK3 1111 PykoBoantenn defeparnbHbIX U perMoHanbHbIX OpraHoB
3aKoHoAaTenbHON BNacTu 1 NX annapaTos, AenyTaTbl
3aKoHoZaTesbHbIX CObpaHun

1112 PykoBoauntenu (npeacrasutenu) egepanbHbIX 1
pernoHanbHbIX OPraHoOB UCNONHUTENBHON U cyaebHOoM BrnacTum
1 X annapaTos

1113 PykoBoguntenu opraHoB MECTHOIO camoyrnpaBreHns
1120 PykoBoautenu y4pexxaeHni, opraHusaummn u npeanpusatui
1213 PykoBoantenu B ob6nactv onpegeneHns nonmTuku n

nnaHnpoBaHNA OeATeNIbHOCTU

1219 Ynpasngwowime hrHaHCOBO-3KOHOMUYECKON U
aAMUHNCTPATMBHON OeATENbHOCTbLIO, He BXOAsLLMe B Apyrue
rpynnol
1221 PykoBoautenu cnyx6 no cbbiTy, MapKeTUHry
2411 ByxranTepsbl
2414 OueHLWMKN 1 akcnepThbl
2421 CneunanucTtbl B 06r1actv agMMHUCTPUPOBAHNS
2425 CneumanncTbl OpraHoB rocyapCTBEHHOMW BNacTu
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(3a...

2611 KOpucTbl

2631 OKOHOMMUCTbI

0110 Odmuepbl ENCTBUTENBHON BOEHHON CryXbbl
EKC - PykoBoanTtenbs (HayansHWkK) 060co6neHHOro (CTPYKTYpPHOro)

nogpasaeneHna opraHnsaumm

- 3amecTuTeNb AUPEKTOPa MO SKOHOMMUKE U (hHaHCaM

OKnAaTP 22248 3amecTuTenb HavyanbHWKa ynpasneHuns egepanbHOro opraHa
NCMOMHUTENBHOMN BflacTu (kpome teagepanbHoro

MUHUCTEpPCTBA)
26153 PykoBoguTtens rpynnbl (PYHKLMOHaNbHOM B NpoYmnx obnactsx

OeaTenbHOCTH)

3.4.1. Tpynosas pyHKLMSA

MoHUTOpPUHT B cdhepe 3aKynokK YpoBeHb
HanmeHoBaH
e Kog |D/01.8 |(noaypoBeHb) 8
KBanudunkauum
MpouncxoxaeHne 3aMmcTBOBaHO 13
2 OpwurunHan X
TPYAOBOM (OYHKLUN opuruHana
Kon PernctpaunoHHbIn
opurnHana HoMeEp
npodeccuoHansHor
O CTaHgapTa
TpyooBble AencTBus OueHka cTeneHn AOCTUXKEHUS Lienen 3aKymnok

OueHka 060CHOBaHHOCTM 3aKyMnoK

dopmupoBaHMe nNpennoXeHnn No COBEPLUEHCTBOBAHMIO 3aKoHOAATENbCTBA
Poccunckon degepaumm n NHbIX HOPMaTMBHLIX MPaBOBbLIX akTOB O KOHTPAKTHOM
cucTteme B cpepe 3aKynok

Mcnonb3oBaHne eanHON MH(OPMAaLMOHHOW CUCTEMbI U cogepXallencs B Hew
MHopmMaumn

OueHka SC*JC*JGKTI/IBHOCTI/I obecneyeHuns rocyoapCrtBeHHbIX, MyHUUUNAIbHbIX ©
KOpNopaTUBHbIX HYXO

OcbopmneHne CBOAHOMO aHaNUTMYECKOro oT4YeTa

Heobxognmelie yMeHUaA WMcnonb3oBaTtb BbIMUCITUTENTBHYIO N NHYIKO BCNOMOraTesibHyt0 TEXHUKY, CpencTBa
CBA3N U KOMMYHI/IKaLI,I/IIZ

dopmupoBaTh MpeanoXeHUs MO COBEPLUEHCTBOBAHMIO 3aKOHOLATENbCTBA
Poccunckon degepaumm n NHbIX HOPMaTMBHLIX MPaBOBbLIX akTOB O KOHTPAKTHOM
cucTeme B cpepe 3aKynok
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3aKkynok" [ata coxpaHeHus: 08.11.2016
(3a...

VMcnonb3oBaTb €OuHYI0 MHAOPMALMOHHYKD CUCTEMY W coAepKallylocs B Hew
WMHopMaLmto

Heobxogumble 3HaHua | TpeboBaHua 3akoHoaaTtenbcTBa Poccuinckon ®depepaumm U HOPMAaTMBHbIX
NMPaBOBbIX aKTOB, PErYNMPYIOLWNX AeATENBHOCTb B cdhepe 3aKynok

OcHoBbI rpaxnaHckoro, BromxeTHoro, 3EeMeNbHOro, TPpyaoBOro n
aAMUHNCTPATUBHOIO 3aKkoHoAaTeNbCTBa B HaCTu NPUMEHEHUA K 3aKynkam

OCHOBbI @HTMMOHOMOJTLHOIO 3aKOHOA4ATENbCTBA

HopmaTuBHble npaBoBble aKThl, pernameHTupyloLime
NPOM3BOACTBEHHO-XO3ANCTBEHHYIO U (DUHAHCOBO-9KOHOMUYECKYIO AeATENbHOCTb
opraHusaumm

OKOHOMMYECKME OCHOBbI W OCOBEHHOCTM LEHOOOpa3oBaHWs Ha PbIHKE MO
HanpasBneHnsam

AHanM3 1 MEeTOAMKN OLEHKN CTEeMneHu [AOCTMXKEHUS Lenen 3akyrnok u ux
060CHOBaAHHOCTU

MopsagoK n MeToamnkm oLeHKn adheKTUBHOCTN O0DecneyYeHnss rocyaapCTBEHHbIX,
MYHULMNAMNbHbBIX Y KOPNOPATUBHbLIX HYXA,

OcHoBbI MEHE)KMEHTA U YNpaBfeHUs NepCcoHanom

OcHoBbI 6yxranTepC|<oro y4eTa B 4aCTu NpUMeHeHns K 3aKyrnkam

OCHOBbI CTAaTUCTUKM B YacTu NPUMEHEHNA K 3aKynkam

OcoBeHHOCTM coCTaBMEeHNs 3aKyno4YHON AOKYMEHTaLmm

Mopsook  ycTaHOBMEHWMs  LeHooOpasylowmx  (akTopoB U BbISIBMEHMS
KauyeCTBEHHbIX XapaKTePUCTUK, BINSIOLMX HA CTOMMOCTb TOBapoB, paboT, ycnyr
(no HanpaBneHuaAM)

npaBOI'IpI/IMeHI/ITeJ'IbHaﬂ NpakTuKka B ccbepe 3a|<ynqu0171 neAaATenNbHOCTU

MpaBuna agMMHUCTPATMBHOIO fOKYMeHToobopoTa

KBanuduvkaunoHHble TpeboBaHusA, npeabsiBNsemMble K crneuuannuctam, YpoBHU
(nogypoBHU) KkBanudukauni

HopmaTtuBHble akTbl U MOPSAOK MPOBEAEHMs aTTecTauuu/cepTudukauum unm
OLIeHKU KBanmdmkaumm paboTHUKOB

MeTodomnormss  NpoBedeHWs  9KCMepTM3bl  3aKynmoyHoW  npoueaypbl U
[OKyMeHTaLmu

nOpﬂ,EI,OK COCTaBlnieHnA [OOKyMeHTa B BUAE 3akKro4YeHUda no pesynbratam
QKCMNEePTU3bI 3a|<yr|qu0|7| npouenypbl 1 JOKyMeHTaunuun

MeTodonoruss  MpoBedeHWsl  3KCMepTU3bl  COOTBETCTBUSI  pe3ynibTaToB,
MPEeAYCMOTPEHHbIX KOHTPAKTOM, YCIOBUSIM KOHTpaKTa

OTuka genoBoro obLweHns n npasuna BeaeHna neperoBopoB

KOHcyanaHTnHI-OC www.consultant.ru CtpaHuua 23 us 27

HageXHasa npaBoBas noaaepXxka


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "CneumanucT B cdepe HokymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 08.11.2016
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OucunnnuHa Tpyaa v BHYTPEHHUI TPyL0BOW pacnopagok

TpeboBaHus oxpaHbl Tpyaa

Opyrve xapaktepuctukn | Heobxogumbie aTudeckne HoOpMb:

- cobnogaTtb koHMAEHUNANbHOCTL NHpbopMauny;

- cobnogaTh 3TUKY OENOBOro 06LeHus;

- 3aHMMaTb aKTUBHyl nosuvumio B Gopbbe C npodeccrMoHanbHoM
HeJobpPOCOBECTHOCTLIO;

- He pasrnawaTb MaTepuanbl pabovmx UccrneaoBaHuin;

- He co3faBaTb KOH(MNUKTHbIE CUTYyaUMu Ha pabovem MecTe;

- He coBepllaTb [OENCTBUN, KOTOpble AUCKPEAUTUMPYIOT npodeccuto wu
penyTaumio Konner;

- He gonyckaTb KMeBeTy W pacnpoCTpaHeHue CBeAEeHWI, NMopoyvalnx WUHble
opraHm3auum n konner

3.4.2. TpypoBas yHKUNA

AyauT 1 KOHTpOnb B chepe 3aKynok YpoBeHb
Kog |D/02.8 |(nogypoBeHb) 8
KBanudmkauum

HanmeHoBaH
ne

MpoucxoxaeHne 3anmMcTBOBaHO n3
o OpwurunHan X
TPYAOBOMN OYHKLUN opuruHana

Kop, PernctpaunoHHbIN
opuruHana Homep
npodeccuoHarnbHor
0 CTaHgapTa

TpynoBble gencTeus OcyllecTBrneHne aHanMa3a U OLUeHKU pe3ynbTaToB 3aKyroK, JOCTMKEHUS Lenein
3aKymnokK

OcyLLl,eCTBJ'IeHI/Ie NpoBEpPKK, aHannmi3a N OUEHKU MHd)OpMaHMM O 3aKOHHOCTH,
Ll,eJ'IeCOO6pa3HOCTI/I, 06 0boCcHOBaHHOCTH, (0] CBOEBPEMEHHOCTH, 06
Sd)d)eKTI/IBHOCTI/I N O pe3ynbTaTUBHOCTU PacXxoaoB Ha 3aKynku no niaHnpyembiM
K 3aKro4eHunto, 3aKno4eHHbIM U UCMOJTHEHHbLIM KOHTPaKTam

O600LeHne pe3ynbTaToB  OCYLLIECTBMEHUSI  SKCMEPTHO-aHaNMUTUYECKOW 1
MHOPMaLMOHHON OeATeNbHOCTH

PaspaboTka HOpMaTMBHbLIX WMW fOKanbHbIX aKkToB B cdepe 3akynok, ux
agjantauus M M3MeHeHne B COOTBETCTBMM C M3MEHEHMSIMM 3aKoHOoAaTerbCTBa
Poccuiickon depepaumm B cdhepe 3aKymnok

I'IpOBe,quvle NMaHOBbIX MPOBEPOK B OTHOLUEHUU Cy6'beKTOB KOHTpONA npu
OCyLUEeCTBITIEHUNN 3aKYMNOK

MpoBeneHne BHEMAHOBLIX MPOBEPOK B OTHOLIEHUM CYOBLEKTOB KOHTPOMS Mpw
OCYLLECTBIIEHMM 3aKYMOK

CoctaBneHue u Od)OpMJ'IeHI/Ie OTHEeTOB MO pe3ynbTaTaM NPoBEpPOK JOKYMEHTOB
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Heobxogumble ymeHusi | Vicnonb3oBaTh BbIMMCIUTENBHYIO M UHYHO BCMOMOraTesibHyl0 TeXHWKY, CpeacTBa
CBA3M Y KOMMYHUKaLW

OcyLLEeCTBNATL aHanM3 M OLIeHKY pes3ynbTaToB 3aKyrok, OOCTWKEHUs uenei
3aKymnok

OcyLLl,eCTBJ'IﬂTb NpoBEpPKYy, aHanmM3 ”n OLUEHKY I/IH(*)OpMaLI,MM O 3aKOHHOCTMH,
Ll,eJ'IeCOO6pa3HOCTI/I, 06 0bocHOBaHHOCTH, (0] CBOEBPEMEHHOCTH, 06
Sd)(*)eKTI/IBHOCTI/I N O pe3ynbTaTUBHOCTU PacXxoaoB Ha 3aKynku no niaHnpyembiM
K 3aKro4eHunto, 3aKno4eHHbIM U UCMOJTHEHHbLIM KOHTPaKTam

O6obwaTtb pesynbTaTbl  OCYLUECTBIIEHUS  3KCMEPTHO-aHANUTUYECKON W
MHOPMaLIMOHHON OeATenbHOCTH

npOBO,EI,I/ITb nnaHoBble U BHeMNMaHOBblE MNPOBEPKU B OTHOLUEHUUN Cy6'beKTOB
KOHTPOIA Npn OCYLLeCTBIIEHNN 3aKyNOK

Heobxogumble 3HaHusa | TpeboBaHusa 3akoHogatenbcTBa Poccunckon degepaumm U HOPMAaTMBHBIX
NpaBoOBbIX aKTOB, PErYNUPYOLLNX AeATENbHOCTb B chepe 3aKynok

OcHoBbl rpa)xgaHcKoro, GoKeTHOro,  3eMernbHOro,  TPYAOBOrO U
agMUHUCTPaATUBHOIO 3aKOHOAATENbCTBA B YAaCTW MPUMEHEHMS K 3aKynKam

OcCHOBbI aHTMMOHOMOMBLHOIO 3aKOHOAATENbLCTBA

3akoHopaTenbHbIE U HOpMaTMBHbIE NPaBOBbI€ aKTbl MO HanorooonoXeHnto

OKOHOMMYECKNE OCHOBbI M OCOBEHHOCTM LieHoODpasoBaHMs Ha PblHKE MO
HanpaBneHusIM

OcHoBbI GyxranTepckoro y4eTta B 4acTv MPpUMEHEHWs K 3aKyrkam

OCHOBbI CTAaTUCTUKM B YacTn NPpUMEHEHNA K 3aKynkam

OcHoBbI MEHE)KMEHTA U YNPaBleHUs NepCcoHanom

HopmaTuBHble npaBoBble aKThl, pernameHTUpyloLime
NPOM3BOACTBEHHO-XO3ANCTBEHHYIO U (DUHAHCOBO-9KOHOMUYECKYIO AeATENbHOCTbL
opraHusaumm

Mopsgok  ycTaHOBMEHMs  LeHoobOpasylwmx  (aktopoB U BbISIBEHUS
Ka4yeCTBEHHbIX XapaKTepUCTUK, BINSIOLMX HA CTOMMOCTb TOBapoB, paboT, ycnyr
(no HanpaBsneHnsm)

Mopsgok MoAroToBKM M OGPOPMIIEHUST OTYETOB, HOPMATUBHBLIX [OOKYMEHTOB,
BHECEHUSI U3BMEHEHUN

npaBOI'IpI/IMeHI/ITeJ'IbHaﬂ NpaKkTuKka B ccbepe 3a|<ynqu0171 neAaATenNbHOCTU

OcobeHHOCTM COCTaBEHMs 3aKyNMOYHON JOKYMEHTaLum

MpaBuna agMMHUCTPaATMBHOIO AOKyMeHToo6opoTa

KeanudukaunoHHble TpeboBaHus, npeabsiBrisieMble K cneuuanuctam, ypoBHU
(noaypoBHM) KBaNUMUKaL WA

HOpMaTI/IBHbIe aKTbl M NOpAAOK MnpoBeaeHunsa aTTeCTaLI,I/II/I/CepTM(*)I/IKaLI,MM nnn
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OLEHKM KBanudpukaumm paboTHUKOB

MeTogonorusa nposeaeHuna 9KCNepTn3bl 38KyI'IO‘-IHOl71 npouenypbl n
OOKyMeHTauunmn

nOpﬂ,ElOK COCTaBlieHnA [OOKyMeHTa B BuUAe 3akrvYeHUda no pesynbrartam
9KCNepTu3bl 3a|<yr|qu0|7| npouenypbl 1 JOKyMeHTaunuun

MeTodonoruss  MpoBedeHWsl  3KCMepTU3bl  COOTBETCTBUSI  pe3ynbTaToB,
MPEeAYyCMOTPEHHbIX KOHTPAKTOM, YCIOBUSIM KOHTpaKTa

OTuka genoBoro obLweHns n npasuna BeaeHna neperoBopos

OucunnnuHa Tpyaa v BHYTPEHHUIA TPY40BOK pacnopagok

TpeboBaHus oxpaHbl Tpyaa

Opyrve xapaktepuctukn | Heobxogumbie aTudeckne HOpMbI:

- cobnogatb KoHMAEHUNANbHOCTL NHpbopMauny;

- cobnogaTtb 3TUKY OEITOBOro 00LEeHUs;

- 3aHMMaTb aKTUBHYO no3vumio B Oopbbe ¢ npodeccroHanbHoM
Heaob6pPOCOBECTHOCTHIO;

- He pasrnawaTb MaTepuanbl pabovmx UccrneaoBaHuin;

- He co3faBaTb KOH(INUKTHbIE CUTYyaUMK Ha pabovem MecTe;

- He coBepllaTb [OENCTBUN, KOTOpble AUCKPEAUTUMPYIOT npodeccuto u
penyTauuto Konner;

- He gonyckaTb KMNeBeTy W pacnpoCTpaHeHWe CBEeAEHWI, NMopoyvallnx WHble
opraHm3aumm n konner

IV. CBegeHus 06 opraHmsaumsx - paspaboTtymnkax
npogeccnoHanbHOro ctaHaapTa

4.1. OTBETCTBEHHAs OpraHu3aums - paspaboTymnk

®rbOY BIMO "Poccuiickas akagemMmmnst Hapo4HOro X03ANCTBA U rocyaapCcTBEHHOM Ccnyx0bl npu MNpesnaeHTte
Poccuiickon degepauymmn” (PAHXUIC), ropog Mocksa

MpopexTop ApedbeB Omntpuin AnekcaHapoBuy

4.2. HanmeHoBaHuMsa opraHmM3aumi-paspaboTynkos

1 ABTOHOMHas HeKkOMMep4yeckas opraHusaums MexgucunnianHapHbIn akageMn4Yecknin LeHTp
coumanbHbIX Hayk "UHTepueHTp", ropoa Mocksa

2 Bcepoccuiickuit npodeccuoHarnbHblin Coo3 paboTHUKOB ayaUTOPCKUX, OLIEHOYHBIX, SKCMEPTHBIX U
KOHCaNTUHIOBLIX OpraHusauuii, ropoa Mocksa

<1> O6LLepocCUNCKNin KnaccuukaTop 3aHATUR.

<2> O0LepoccHincknin knaccudunkaTop BUOoB 3KOHOMUYECKON OEeATENBHOCTH.

<3> EauHbIi KBanMUKALMOHHBLIN CAPaBOYHMK AOMMKHOCTEW PYKOBOAWUTENEW, CneuuanuctoB u Apyrux
cnyatumx.

<4> QO6uwepoccuncknin knaccudumkatop npodeccnn paboumx, LOMMKHOCTENW CRyXalWux U TapudHbIX
pa3psiaoB.
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